TRAVEL PLANNER FORM

Please fill in the form below. These details are necessary for the organisers to order plane tickets from their travel agency for your journey.

	The Gdańsk Social Economy Conference, Gdańsk, Poland, 26 – 28 June 2008

TRAVEL PLANNER FORM

Please return by e-mail to kczarnecka@fise.org.pl by 18 June 2008.

Full address: Karolina Kitzman-Czarnecka, Foundation for Social and Economic Initiatives,

 ul. Polna 24/7, 00-630 Warsaw, Poland

Telephone: +48 (22) 875 07 68, -69, Fax: +48 (22) 825 70 76

	Surname
	

	First name
	

	Organisation name
	

	Street address
	

	District & city
	

	Country
	
	Postcode
	

	Telephone
	

	Fax
	

	E-mail
	

	Preferred home airport
	

	Preferred date and time of outward journey (approx.)
	

	Preferred date and time of return journey (approx.)
	

	Special needs (e.g. accessibility, diet)


	

	Other comments
	

	I hereby acknowledge that failure to inform the organisers about a change in travel times or travel cancellation at least 3 days before departure will result in my being charged with the ticket costs. I am prepared to cover such expenses in that event. 



	Date and signature
	


How to get to the Gdańsk Social Economy Conference?

1. Fill in the travel planner form.

2. Send it to Karolina Kitzman-Czarnecka at kczarnecka@fise.org.pl or fax it to +48 (22) 825 70 76.

3. You will receive a travel plan proposal. Please respond to the e-mail with proposed time and dates within 24 hours.

4. Shortly after that (as soon as the travel agency processes your booking) you will receive a booking confirmation, travel plan and electronic ticket for your journey.

5. Approximately a week before your departure you will receive accommodation information, along with a map of events and addresses. 

Additional information and terms:

· Air and rail tickets and accommodation costs are covered by the organisers. 

· IMPORTANT: In case a flight is cancelled (or there is a change in the flight details), please let us know as soon as possible – at least a week before scheduled departure. Failure to do so will result in charging you the ticket costs. 

· The organisers will provide hotel accommodations (25 – 28 June, depending on flight schedule), full board on 26 and 27 June, and transport from the hotel to the venue and back.

· The organisers will not provide transfers from the airport or train station to the hotel and back, however the cost of your transfer to and from the hotel may be reimbursed upon receipt of your tickets (reimbursement forms to be collected at the conference reception desk). Please retain your train or bus tickets for further accounting. The event organisers can reimburse only transfers by public transit – no taxi receipts will be honoured.

· The conference begins on 26 June 2008 at 9:00 am at the Polish Baltic Philharmonic Hall in Gdańsk.

· The organisers will make every effort to provide economy class tickets closest to your preferences (regarding time and date). However, due to flight traffic the organisers may propose alternate travel times.

